Rent Receipt Sample

Date:

The Premises:

Rent Receipt

This is to confirm receipt of HKS from *Mr./Ms./Mrs. , holder of HKID

, for the period of as rent for the premises
described above.

Yours Sincerely,

Signature of *Landlord/Receiver:

Name & HKID of *Landlord/Receiver:

*Please delete where appropriate
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Remarks:

1) For the rent receipt not issued according to this template: on the receipt please state the full
name of the landlord(s) and tenant(s), the address of the leased property, the period for the
payment and the signature (or company stamp) of the landlord. Information on the receipt
should be identical with the tenancy agreement.

2) Itis a must to have the HKID of landlord(s) and tenant(s) on the receipt if their names on the
receipts are not written in full name.




